UY BAN NHAN DAN TP HUE ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN HUONG LUU Poc lap-Tw do-Hanh phiic

sé: 117/QD-MNHL Hué, ngay 19 théng 8 ndm 2023

QUYET PINH
Vé viéc thanh 1ap Ban chi dao cong tic ban tra truong hoc

HIEU TRUONG TRUONG MN HUONG LUU

Céin cir Vén bén hop nhét sé 02/VBHN-VPQH ngay 29/6/2018 vé Ludt an
toan thue phdm;

Cén cir Théng tw s6 52/TT-BGDDT ngay 31 thdang 12 nam 2020 cua Bo
Gido duc va Dao tao Quyet dinh ban hanh Diéu I¢ truong mam non;

Can cir cong van sé 1018/PGDPT-KHTC, ngay 16/8/2024 cua Phong
GD&DT vé viéc hudéng dan 16 chikc coéng tdc bdn trii trong truong hoc nam
2024-2025;

Can cir vao tinh hinh thuc té ciia don vi;

Xét ning luc va khd ndng cong tdc ciia cdn bg, gido vién, nhan vién,

QUYET PINH:

Pidu 1. Thanh 1ap Ban chi dao cong tac ban trl truong Mam non Huong
Luu nam hoc 2024-2025 gbm c6 cac 6ng (ba) co tén sau:

1. Ba Hoang Thi Thuy Phé HT-Phu trach BT - Trudng ban
2. BaNguyén Thi My Ngoc Ké toan — TT t6 VP - Pho Ban g
3. BaTruong ThiNhuTAm  Nhan viény té - Thanh vién
4. Ba HO Thi Thay Truéng ban TTND - Thanh vién
5. Ba Cai Thi Cam Van TT khéi MG 5-6 tudi - Thanh vién
6. BaNguyén Thi My Thanh  TT t6 cap dudng - Thanh vién
7. Ba Nguyen Vi Anh Thu Truong ban PDCMHS - Thanh vién

Piéu 2. Ban chi dao chiu trach nhi¢m x4y dung ké hoach huéng din kiém
tra, gidm sat t chirc cong tac ban tri. Nhiém vy ciia cdc thanh vién do ddng chi
Trudng ban phan cong (c6 bang phdn cong nhiém vu kém theo).

Pidu 3. Quyét dinh nay c6 hiéu lyc ké ngay ky. Cac ong (ba) co tén tai
Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:
- Nhu Diéu 3;
- Luu: HSYT.
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PHAN CONG TRACH NHIEM
H VIEN TRONG BAN CHi PAO CONG TAC BAN TRU
RUONG MN HUONG LUU - NAM HQC 2024-2025
,/ theo Quyét dinh s6117/0P-MNHL, ngay 19/8/2024 cua Hiéu truong
Truong Mam non Huong Luu)

Trudng ban chi dao phan cong nhiém vu cho céc thanh vién nhu sau:

1. Ba Hoang Thi Thiy - Truéng Ban chi dao: Phu trach chinh cong tac
ban tri, quan ly bep an

- Tham muu véi cdp Gy DPéang, cac doan thé, Ban dai dién CMHS, tram y té
phuong phéi hop thyc hién dé cong tac t6 chire ban tr dat hiu qua.

- Tang cudng CSVC 16p ban tra, bd tri can bo, gido vién, nhan vién phu
hop theo vi tri viéc lam dé thuc hién cong tic ban tra, quyét dinh chi tra cac

khoan lién quan dén 16p bén tra.

- Tham muu tryc tiép cho hiéu truéng vé cac nha cung tng thuc pham cho
bép an ban tra nha truong.

- Tham gia tryc ban tru, kidm tra va ky s 3 budc.

- Xay dung va 1ap cac ké hoach ban tra- chim s6c nudi dudng; T6 chirc
chuyén dé vé sinh an toan thyc pham, dinh dudng, phu trach chi dao kham strc
khoe dinh ky cho tré, phong chéng dich bénh cho tré.

- Quan ly cong tac ban trug, cong tac chim soc, nudi dudng, gido duc tre,
thuc hién phan mém dinh dudng mam non. T4 chirc chi dao thuc hién tot cong
tac nudi dudng nhu giao nhéan thuc phém, quy trinh ché bién, an toan thuc pham,
Iwu mAu thirc &n, vé sinh bép an.

- Xay dung ché d6 #n, tinh khiu phan an hang ngay phu hop V0’1 d6 tudi
cua tré. Lén thuc don dn cho tré hang ngay, tudn, thang (thuc don can thay do6i
theo mua, cht trong cai tién cdc mén an va phéi hop cdc mén an trong ngay hop
ly, tang cuong rau xanh cho hoc sinh trong cac bita &n; dam bao chat lugng bita
an cho hoc sinh).

- C6 trach nhiém kiém tra, gidm sat viéc thuc hién ndi quy, quy ché ban tra
trong nha bép.

- Xu’ ly kip thoi nhiing vi pham cla nhan vién bép vé ché bién, thao tac, k¥
thuat ndu an, vé sinh bep va gido vién khong thuc hién t6t nhiém vu chiam séc
ctia minh.

- Phéi hop v6i nhéan vién y té, td bép, gido vién cac nhom, 16p thuc hi¢n
cac bién phap can thiép voi cac chau suy dinh dudng thé nhe can, thap cdi va
thira can, béo phi.

- Theo d&i, kiém tra dé danh gia thi dua hang thang, hoc ky, ca nam cho
ting ca nhan, timg c6ng viéc dugc phén cong.

- T6 churc hop dinh ky hang thang {8 tridn khai, bdi dudng quy ché chuyén
mon, an toan bep, an toan thuc pham va rut kinh nghiém kip thoi.



- Bao cao cong tac ban tru.

- Tham gia t6 kiém tra cong tac ban trii: thuong xuyén kiém tra, nhic nho
va xur 1y kip thoi nhiing sai pham trong quy trinh t6 chirc ban trd.

- Phan anh trung thyc vao bién ban khi tham gia kiém tra gidm sét

3. Ba Nguyén Thi My Ngoc - Phé ban

- Phu trach cbng tac ké toan cua don vi theo dung luat tai chinh ké toan.
Gitp phé hiéu trudng thuc hién nhiém vu quan ly tai chinh, tai san va st dung
ngan sich, tai chinh, tai san ctia nha truong va cac nhiém vu khac khi pho hiéu
trudng phan céng. Pam nhiém cac thu tuc nang luong, giai quyét ché do cho
nhéan vién phu vu ban tra.

- Luu trit, cdp nhat, bao quan hd so quéan ly ban tra, ho so quan ly tai san,
tai chinh ctia nha trudng. Luu trir tdng hop céc hang muc stra chita, thanh Iy co
s& vat chét, thiét bi day hoc...

- Phu tréch sb quyét toan ban trt, phdi hop véi ban tiép pham nhan thuc
pham, véi nguoi phu trach st s, thuc hién quyét toan thu- chi ban tri hang ngay.

- Thanh quyét toan cong khai, minh bach va trung thuc hang théng, hoc ky,
nim hoc vé thu-chi bép an bén trd.

3. Ba Trwong Thi Nhw TAm: Nhin vién y té kiém thi quy-Thanh vién:

- Phéi hop véi Phé hiéu truéng phu trach ban trii va bép an dé xay dung
ché d6 an, tinh khau phan an hang ngay phu hop véi do tubi cua tré. Lén thuc
don in cho tré hang ngdy, tudn, thang (Thuc don can thay dbi theo mua, chu
trong cai tién cac moén an va phéi hop cic mén an trong ngay hop 1y, ting cudng
rau xanh cho hoc sinh trong cac bita an; dam bao chét luong bita an cho hoc
sinh).

- Phéi hop véi ban tiép pham nhan thyc phim, phdi hop t6 bép va gido vién
nhém/16p thuc hién cac bién phép can thi€p véi chau suy dinh dudng thé: nhe
can, thap cdi va thira can béo phi.

- Phdi hop véi phong kham to chie kiém tra stc khée dau nam cho gido
vién va nhén vién.

- Chiu trach nhiém kiém tra, giam sat viéc thuc hién VSATTP, chét lugng
bita an cho tré, cham séc stc khoé cho tré ban tru.

- Chju trach nhiém thu tién an cia tré hang thang. Chi tra tién thyc pham,
chi luong thang, chi mua sim CSVC ciia bép an ban tra khi duge sy dong y cua
truong ban.

4. Ba HO Thi Thiy- Truwéng ban TTND- GV- Thanh vién:

- Tham gia phdi hop véi ban tiép pham nhan thuc phim; tham gia to kiém
tra cong tac ban tra: thuong xuyén kiém tra, nhic nhé va xir ly kip thoi nhitng
sai pham trong quy trinh t6 churc ban tri tai.

- Phén 4nh trung thuc vao bién ban khi tham gia kiém tra gidm sat.
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5. Ba Cai Thi Cam Véan: GV-TT khéi MG 5-6 tudi (Thanh vién)
- Tham gia td kiém tra cong tac ban tra: thu’orng xuyén kiém tra, nhéc nho

va xtr ly kip thoi nhing sai pham trong quy trinh t6 chirc ban tra.

- Phan anh trung thyc vao bién ban khi tharn gia kiém tra gidm sat.

6. Co Nguyén Thi My Thanh — TT t6 cAp duong-Thanh vién:

- Lién hé cac nha cung Uing dé goi thuc pham hang ngay theo thuc don.

- Lay si s6 hoc sinh ding ky ban tra va vao sd sach tong hop s6 luong theo
16p va toan truong hang ngay.

- Phu trach cong viéc nhén thuc pham nhap bép, dam bao an toan thuc
phim nhén va ky xéac nhan day da trong ching tir, hda don.

- Hang ngay 14y si s0 tré, vao s6 bao #n, vao bang cong khai sb tré

- Phan ¢6ng nhan vién cp duong cap nhat s6 luu mau thire &n va cé trach
nhiém cuing véi t6 pho cap nhat sd 3 budc diy du.

7.Ba Nguyén Vii Anh Thu- Trwéng Ban Dai Dién PHHS- Thanh vién:

- Tuyén truyen van dong phu huynh dua tré dén truong

- Lam tdt cong tdc tham muu nha trudng, cac doan thé, cac manh thuong
quan dé nang cao chét lugng ban tra trong nha truong,.

- Tuyén truyén dén cac bac phu huynh phdi hop chit ch& véi nha truong dé
lam cong tdc cham séc gido duc treé.

- Thuong xuyén kiém tra, gidm sét v& ché d6 dinh dudng, khau phén &n cla
tré hang ngay dam bao strc khée, phong phu.

TRUONG BAN

Hoang Thi Thuy



