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QUYET EINH
vtiviQc thhnh l$p Ban chi tl?o c6ng tficbiln trri trudng hgc

HIEU TRIIONG TRIIONG MN HUOT.{G LUU
ar\

Cdn c* Vdn bdn h. p nhiit tA OZ/\rAUw-VPQH ngdy 29/6/2018 vA LuQt an

todn thwc phiim;
Cdn c* Th6ng ta sd S2/TT-BGDDT ngdy 31 thdng 12 ndm 2020 cfia BQ

Gido &trc vd Ddo tqi Qrryet dinh ban hdnh Eiiu lQ trudng *d* non;

Cdn c* c6ng vdn s6 1018/PGDDT-KHTC, ngdy 16/S/2024 cila Phdng

GD&ET vi viQc hadng ddn t6 chtirc c6ng tdc bdn tril trong tradng hqc ndm

2024-2025;
Cdn ctir vdo tinh hinh thvc td cila don vi;

Xdt ndng lryc vd kha ndng c6ng tdc cila cdn bQ, gido vihn, nhdn viAn,

QUYtr DINH:

Di6u 1. Thanh lQp Ban chi d4o c6ng tdc bintru trudng MAm non Hucrng

Luu ndm hqc 2024-2025 g6m c6 c6c 6ng (bd) c6 t6n sau:

1. Bd Hoing Thi Thriy Ph6 HT-Php tr6ch BT - TruOng ban

Z. Bd Nguyfin Thi M! Nggc fi5 toan - TT tO VP - Ph6 Ban '
3. Bd Trucmg Thi Nhu TAm NhAn vi6n y tti - Thdnh vi6n

4. Be H6 Thf Thriy Trucmg ban TTND - Thdnh vi6n

5. Be C6i Thi CAm V6n TT kh6i MG 5-6 tu6i - Thanh vi6n

6. Bd Nguyfin Thi M! Thanh TT t6 c6p du&ng - Thdnh vi6n

7. Bi Nguy6n Vfl Anh Thu Trubng ban DDCMHS - Thdnh vi6n

oiou z. ean chi dpo chlu tr6chnhi0m x6y dpg k6 hoach hu6ng dan ki6m

tra, gidmsdt t6 chirc c6ng tdcbdntru. NhiQm vg ctra c6c thdnh vi6n do d6ng chi

Tru&ng ban ph6n c6ng (co bdng phdn c6ng nhiQm vq kdm theo).

Di6u 3. Quy6t dinh ndy co hiQu luc k6 ngay lq. c6c 6ng (bd) c6 t6n tpi

DiAu 1 chiu trdchnhiQm thi henh Quy5t dinh ndy./'

Noi nhQn:
- Nhu Ei6u 3;
- Luu: HSYT.
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PHAN c0Nc rnAcn NnrPvr
vrnx rRoNG BAN cni DAo cONc rAc nAx rRU

G MN utloxc l,uU - xAtu HQC 2024-2025

theo Qtty€t dinh sii|\7/?E-MNHL, ngdy 19/8/2024 crta HiQu trahng

Tradng Ua* non Haong Ltu)

Truong ban chi dpo phdn c6ng nhiQm vg cho c6c thdnh vi6n nhu sau:

l. Bi Hoing Thi Thriy - Tru&ng Ban chi tl4o: Phg trich chinh c6ng tfc

bhn fifi, quin lf b6P in.
- Tham muu v6i c6p try D6ng, c6c dodn th6, Ban dai diQn QMHS, tr4m y t6

phuong pnoi hqrp thuc hion d6 c6ng t6ct}chric b6ntr0dat hiQu qu6.

- Tbng culng CSVC l<rp b6n tril, bi5 ti cdn bQ, gi6o vi6n, nh6n vi6n phr)

hqp theo vf tri viQc ldm de thUc hiQn c6ng tdc bdn trir, quy6t dinh chi trh cdc

kho6n 1i6n quan d6n lorP baltrl.
- Tham muu trgc titip cho hiQu tru<rng vA c6c nhd cung img thgc phdm cho

b6p 6n btn trT nhd trudng. i 1

- Tham gia tryc bintr6, ki6m tra vd ky sO 3 bu6c.

- Xdy dUng vd lap c6c kti hopch biln tr6- chSm s6c nu6i dudng; T6 chric

chuy6n d6 vQ sinh an toan thpc pham, dinh dudng, phu tr6ch chi d?o kh6m sirc

kh6e dinh ky cho tr6, phdng chiSng dich bQnh cho tr6.

- Qu6n l1i c6ng t5cb6ntru, c6ng t6c chdm s6c, nu6i du6ng, gi6o dgc tr6,

thyc hiQn phAn mdm dinh duong *Am non. T6 chric chi dpo thUc hiqn ti5t c6ng

t6c nu6i dudng nhu giao nhAn thgc phAm, quy trinh chti bitin, an tod'n thpc phAm,

luu m6u thirc 6n, vQ sinh b6P en.

- Xdy dung cnc ao dn, tinh khau phan dn hdng ngey pht hqp v6i t10 tu6i

cria tr6. L6n thgc dcrn 6n cho tr6 hdng ngdy, tudn, th5ng (thgc dcrn cAn thay d6i

theo mta, chri trgng c6i ti6n c6c m6n 6n vd phoi rrqp c5c m6n 5n trong ngdy hqp

ly,tdngcudng rau xanh cho hgc sinh trong chcbtra 6n; dim b6o ch6t lugng bta

5n cho hqc sinh).

- C6 trkchnhiQm ki6m tra, giSms6t viQc thpc hiQn nQi quy, quy ch6 bhntrl
trong nhe b6p.

- Xri ly kip thdi nhimg vi ph4m cria nh6n vi6n bi5p vA chi5 bi6n, thao t6c, k!
thupt ndt dn, vQ sinh b6p vd gi6o vi6n kh6ng thUc hipn tOt nniem vp chlm s6c

cta minh.
- PhOi hqp v6i nh6n vi6n y t6, tO btip, gi6o vi6n c6c nh6m, lcrp thlrc hiQn

c6c biQn ph6p can thiQp v$i cdc ch6u suy dinh dudng th6 nhq cdn, thdp cdi vir

thtra c6n, b6o phi.

- Theo d6i, ki6m tra da d6nh gilthi dua hdng thfung, hgc ki" c6 n6m cho

timg c5 nh6n, ti.rng c6ng viQc dugc phan c6ng.

- T6 chirc hqp dinh lci,hdng thSngdc tricn khai, mi auong quy ch5 chuyOn

m6n, an todn b5p, an todn thgc phdm vd rut kinh nghiQm kip thdi.
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- Tham gia t6 ki6m tra c6ng tdc bintru: thulng xuy6n ki€m tra, nhEc nhd

vd xri lV kip thdi nhimg sai pham trong quy trinh t6 chirc b6n tru..

- PhAn 6nh trung thpc vdo bi6n ban khi tham gia ki6m tra gtdm s4t ' ''
3. BA Nguy6n Thi My Nggc - Ph6 ban

- Phu trSch cdng tilc kO toSn ciua dcrn vf theo dring luQt tdi chinh t<iS toan.

Girip ph6 hiQu tru&ng thgc hiQn nhiQm vp qu6n ly tei chinh, tdi s6n vd sri dUng

ng6n s6ch, tdi chinh, tdi san cria nhd trubng vd cic nhiQm vp kh6c khi ph6 hiQu

trucrng phen c6ng. Dim nhiQm c6c thri tpc ndng lucrng, gi6i quy6t ch6 clQ cho

nh6n vi6n pfur v.u b6n tru.

- Luu trt, cflp nhat, b6o quan h6 so quin l! bdntr6, hO scr quin ly tAi s6n,

tdi chinh ctra nhd trubng. Luu trtr t6ng hqp cdc hqng mpc sria chta, thanh ly co

s0 vpt chdt,thitit bi dpy hgc...

- Phu trdch sO quy6t lr;rdnbdntru, ph6i hqp v6i ban tiiSp phAm nhfln thuc
,A

ph6m, v6i ngudi phU trdch si s6, thgc hiQn quy6t to6n thu- chi bdn tru hdng ngey.

- Thanh qrry5t to5n c6ng khai, minh bpch vd trung thpc hdng thdng, hQc ky,

ndm hgc vA thu-chi bi5p dnbintri.
3. Bir Trucrng Thi Nhu Tim: Nhin vi6n y tti Xi6m thri qui-Thhnh vi6n:

- PhOi hqp v6i Ph6 hipu tru&ng phU trSch ban trb vd b5p 6n d0 x6y dpg
cfrri AO in, tinh khAu phAn 6n hdng ngey phu hqp v6i dQ tudi cua tr6. LCn thpc

dcrn 6n cho tr6 hdng ngdy, tudn, tharrg (Th1rc dcrn cAn thay il6i theo mr)a, chri
". ..a

trgng cii ti6n c6c m6n dn vd ph6i hqrp cdc m6n 6n trong ngey hgp ly, tdng cudrng

rau xanh cho hgc sinh trongcdcbffadn; d6m b6o ch6t lugng bta dn cho hgc

sinh).

- Ph6i hqp v6i ban titip phAm nhfln thgc phAm, ph6i hgp tO btip vd gi6o vi6n

nh6m/lcrp thgc hiQn c6c biQn ph6p can thiQp v6i ch6u suy dinh dudng th6: nhg

cdn,th6p cdi vd thira c6n b6o phi.

- PhOi hqp v6i phdng kh6m tO chirc ki6m tra sirc kh6e dAu ndm cho giSo

vi6n vi nh6n vi6n.

- Chiu trdchnhiQm ki6m tra, giimt s6t viQc thUc hiqn VSATTP, ch6t lugtng

bta 6n cho tr6, ch6m s6c sirc kho6 cho tr6 bdntrl.
- Chiu trirch nhipm thu ti6n 6n cria tr6 hang thdng. Chi trh ti6n thgc phAm,

chi lucrng thing, chi mua s6m CSVC cria b6p 5n ban trukhi clugc sg tl6ng y ciia

truOng ban.

4. Bi ffa f4 Thfy- Tru0ng ban TTND- GV- Thlrnh vi6n:

- Tham gia ph6i hqp v6i ban tiiSp phAm nhfln thpc phAm; tham giatd ki6m

tra c6ng tdc bdn tru: thulng xuy6n ki6m tra, nhhc nhcv vd xri ly kfp thdi t*tirng

sai ph4m trong quy trinh tO chric bdntrltqi.
- Ph6n 6nh trung thlrc vdo bi6n b6n khi tham gia ki6m tra giSm sdt.
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5. Bi Cii Thi CAm VAn: cV- TT khdi MG 5-6 tu6i lfnanh vi6n)

- Tham gia tt kiom tra c6ng tdc bdntru: thuong xuy6n ki6m tra, nhic nh&

vd xri lv kip thdi nhimg sai phem trong quy trinh t6 chirc bfuntrl.

- Ph6n 6nh trung thgc vdo bi€n bin khi tham gia ki6m tra gi6m s5t.

6. CA Nguy6n Thi My Thanh - TT t6 c6p du6ng-Thhnh vi6n:

- Li6n hQ c6c nhd cung rmg dC gqi thgc phA- hing ngdy theo thlrc don.

- LeV si s6 hqc sinh clang ky bLntru vd vdo sO s6ch t6ng hqp sO lugng theo

lop vd toirn trucmg hdng ngay.

- PhU trSch c6ng viQc nhQn thpc phAm nhap btip, d6m b6o an todn thgc

phAm nh4n ve ky x6c nhfn dAy dri trong chimg ttr, h6a dcrn.

- Hdng ngay 16y si sO t 6, vdo s6 b6o 6n,vdo bang c6ng khai sfi tr6

- ph6n c6ng nh6n vi6n c6p dudng cflp nhflt s6 luu mdu thric 5n vd c6 trdch

nhiem ctng vdi t6 ph6 cQp nhQt sO 3 budc dAy dri.

T.BitNguy6n Vfr Anh Thu- Tru6ng Ban D4i DiQn PHHS- Thinh vi6n:

- Tuy6n truydn, vQn dQng php huynh dua tr6 di5n trudng

- Ldm t6t c$ng tfucthammuu nhd trudng, c6c dodn th€, cdc m?nh thucmg

qu6n d6 ndng cao chdtlugng bantrltrong nhd trudrng.

- Tuy6n truy6n dln cdibflc php huynh phOi hqp chflt ch6 v6i nhd trucmg cl6

ldm c6ng t6c chdm s6c gi6o dpc tr6.

- Thucrng xuyen kiom tra, giSms6t vA cfr6 eO dinh dudng, khAu phAn 5n cta

tr6 hdng ngey dim b6o sirc kh6e, phong phir.

TRTIONG BAN

Hoing Thi Thfiy


